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ACCOUNT REGISTRATION (For first time users)

1. Open browser (preferably Google Chrome)

2. Type www.online1.asc.com.ph on address bar or go 
to www.asc.com.ph click on Online application

3. Click “Click Here!” Under ASC Account

4. Fill out necessary data. If company does not exist, 
choose “Others” then input following data:
• Company name
• Address
• Phone number
• Fax number
• Membership affiliation(please next page for full details)

• Advertiser/client – PANA/NON-
PANA

• Broadcast media – KBP / NON-KBP
• Digital agency – IMMAP / NON-

IMMAP
• Print media – UPMG / NON-UPMG
• Advertising agency – 4As-NON-4As
• Media agency – MSAP/NON-MSAP

• Cinema advertiser – CAAP/NON-
CAAP

• Research agency – MORES/NON-
MORES

• Blocktimer – IBA/NON-IBA
• OOH media – OAAP/NON-OAAP
• OOH media – OMAG/NON-OMAG
• Advertising suppliers (prod house) 

– ASAP/NON-ASAP

5. Click “Create Account” to submit registration form

http://www.online1.asc.com.ph/
http://www.asc.com.ph/
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Advertiser/Client – Philippine Association of National 
Advertisers (PANA)
________Member
________Not member of any association 

Cinema advertiser – Cinema Advertisers Association of the 
Philippines (CAAP)
________Member
________Not member of any association 

Advertising Agency – Association of Accredited Advertising 
Association of the Philippines (4As)
________Member
________Not member of any association 

Research agency – Market Opinion and Research Society 
(MORES)
________Member
________Not member of any association 

Broadcast Media – Kapisanan ng mga Brodkaster ng Pilipinas
(KBP)
________Member
________Not member of any association 

Block timer – Independent Block timers Association (IBA)
________Member
________Not member of any association 

Digital Agency – Internet and Mobile Marketing Association of 
the Philippines (IMMAP)
________Member
________Not member of any association 

OOH media – Outdoor Advertising Association of the 
Philippines (OAAP) / Outdoor Media Advocacy Group (OMAG)
________Member
________Not member of any association 

Print media – United Print Media Group (UPMG)
________Member
________Not member of any association 

Suppliers – Advertising Suppliers Association of the 
Philippines (ASAP)

Member
________Not member of any association 

Media Agency – Media Specialists Association of the 
Philippines (MSAP)
________Member

________Not member of any association 

Applicant Classification / Membership affiliation:
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6. Verify your account through your registered email 
to access the ASC Online System

7. A confirmation email will be received once you 
successfully verify your account
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Applying Online 
(S1: Material for Production)
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MATERIAL APPLICATION

1. Open browser (preferably Google Chrome)

2. Type www.online1.asc.com.ph on address bar or go 
to www.asc.com.ph and click on Online application.

3. Sign in to your account. Enter email address(user 
name) and password then click “Login”

4. Click “Application List”

http://www.online1.asc.com.ph/
http://www.asc.com.ph/
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REMINDERS:  MATERIAL APPLICATION SCHEDULE

1. Online application accepted 24 hours daily (Monday to Sundays). 

2.    Processing of application: 

a.  Paid applications received from 8AM – 11AM Mondays to Fridays, will be processed 
and results will be released 3PM – 5PM of the same day; 

b.  Paid applications received from 11:01AM – 5PM Mondays – Thursdays will be processed 
and results will be released 3PM – 5PM of the following day.

c. Paid applications received from 11:01AM – 5PM Fridays will be processed and results 
will be released 3PM – 5AM of the following Monday.

d.  Paid applications received during the weekend will be processed on Monday and results 
will be released 3PM – 5PM of the same day. 

.
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5. Click “New Application”

6. Click “Application List”

Fill out necessary data for material to be screened

Click “Choose File” to upload main document (e.g. 
Storyboard, Script, Layout) file

Choose mode of payment(see page 11)
Note: Cost of materials applied will appear on “Cost 
Textbox”

Read end user agreement, then tick check box and 
then click “Submit”. System will redirect you to the 
support document page.
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Reminders:

Please be reminded that the requirements for the submission of main documents are as follows:

Television, Cinema Ads, Digital/Internet Videos, LED Billboard, GIF (Moving Ad)
Storyboard

• Storyboards must contain only 6 frames per page. Visuals in the storyboard must be in full color. All elements 
must be clear and readable.

• Storyboards must have detailed video description in all frames including supers and qualifiers, if any
• Detailed audio in all frames, including music, SFX and incidental sounds, if any
• Copy text shall be a minimum of 12 point Arial font size.
• Document size must be 8.5in. x 11in. or A4 size only.

Radio Ads
Radio Script

• Radio script must be properly labeled, i.e. Live DJ Spiel, Jingle, etc.
• For Live AOBs and Live DJ Spiels, please provide sample script.
• As per ASC Circular No 2018 – 005 Standard Radio Commercial Lengths, All S1 Radio applications MUST follow 

the KBP standard radio commercial lengths, i.e. 15s, 30s, 45s, 60s.
• Copy text shall be a minimum of 12 point Arial font size.
• Document size must be 8.5in. x 11in. or A4 size only.

Print, Collaterals, Billboards, Static Internet, Digital and Mobile Ads
Layouts

• Compre or layout of the materials must be in full color. All elements must be clear and readable.
• The compre or layout must clearly specify the size of the material.
• Document size must be 8.5in. x 11in. or A4 size only.

Noncompliance with the above-mentioned guidelines will result to pending or disapproval of application.



ASC ONLINE APPLICATION USERS MANUAL

To upload support Documents, click the appropriate 
upload buttons to  upload your support document/s

To submit application click “Finish my Application” 
button You will be directed to the payment page

Note: 
• Each support document has a maximum size  of 

10mb per document. 

• If upload button has a blue circle it means that a 
file can be uploaded. Green circle means that a file 
has been uploaded. 

• Only one (1) PDF file in is allowed per support 
document item. 

• If your support document has 2 or more pages OR 
you have 2 or more files as support documents,  
please make sure that files are merged into one 
before converting to one (1) PDF file only and 
uploading.

• If user needs to convert a document to PDF format 
please go to www.smallpdf.com . User may also 
reduce the file size on the given link.

http://www.smallpdf.com/
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Payment
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Through Credit Card/ Bancnet Debit Card
(Real-time processing)

b.  Enter card information

c.  Click Submit

Note: Some banks require additional information before
processing the payment for security purposes

a.  Click “Visa / Mastercard “Icon

PAYMENT OPTION # 1
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d.  Review details then click “OK”

e. Review transaction result then click 
“Continue”
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Confirmation page will appear after the Payment has been made then click “Confirm”

User will receive an email confirming the payment of the application
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Through Over-the-Counter Payment (BDO/RCBC)
(Same day processing provided deposit slip is 
immediately emailed to online.app@asc.com.ph. 
Put reference code as 
subject in email)

a. Fill out necessary information

b.    Click ‘Submit’

PAYMENT OPTION # 2

mailto:online.app@asc.com.ph
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c. Take note or print the Account Name, Account 
Number, Payment Reference Number and the 
Payment Amount. 

These information will also be sent to the 
customer’s email address 

- Follow payment instruction

- Click “Continue”
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d. After completion of the process a confirmation page will appear then click “Confirm”

e. Please proceed to the bank and deposit the 
payment (take note of the payment details 
for the deposit slip)

f. Email deposit slip immediately to 
online.app@asc.com.ph to be able to 
continue with the process of your 
application. Put reference code as subject of 
your email.

mailto:online.app@asc.com.ph
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g. User will receive an email confirming the 
payment of the application

h. ASC will process your application and email 
the decision
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Through E-Wallet (Globe G-Cash/Smart Money)
(Real time processing depending on the load of your 
E-wallet)

• Click Globe G-Cash/Smart Money Logo

• Enter G-Cash/Smart Money Mobile Number

• Click “Submit”

PAYMENT OPTION # 3
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• Check payment information

• G-cash/Smart Money processes payment

• Follow instruction to processing 
of payment
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• Payment result will appear on screen

• Click “close” to go to success page

After completion of the process a confirmation page will appear then click “Confirm”



ASC ONLINE APPLICATION USERS MANUAL

User will receive an email confirming the payment 
of the application

ASC will process your application and email the 
decision
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Through Non-Bank Payment Center 

(Same day processing provided deposit slip is immediately emailed 
to online.app@asc.com.ph. Put reference code as subject in email)

• Click Bayad Center / EC Pay Center Logo

• Fill out necessary information

• Click ‘Submit’

PAYMENT OPTION # 4

mailto:online.app@asc.com.ph
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Take note or print the Biller Name, Payment 
Reference Number and the Payment Amount. 
These information will also be sent to the 
customer’s email address 

- Follow payment instruction

- Click “Continue”
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d. After completion of the process a confirmation page will appear then click “Confirm”

e. Please proceed to any bayad center and pay 
the fee (take note of the payment details on 
the payment slip)

f. Email payment slip immediately to 
online.app@asc.com.ph to be able to 
continue with the process of your 
application. Put reference code as subject of 
your email.

mailto:online.app@asc.com.ph
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PAYMENT OPTION # 5

ASC Voucher (Special arrangement).
Same day processing provided authorization letter (signed by authorized representative) is immediately 
emailed to online.app@asc.com.ph and received between 8AM – 11AM, . (See slide for application and 
release schedules)

Put reference code as subject in email.

After completion of the process a confirmation page will appear then click “Confirm”

mailto:online.app@asc.com.ph
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Continuation 
of Applying Online (S1) 

after Payment
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ASC will process your application and email the decision (see email samples below with decision form)

APPROVED 

INCOMPLETE

DISAPPROVED
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Sample Decision Form
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ASC will also email your approved/disapproved/incomplete (watermarked)  Layout / storyboard /script
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Applying Online 
(S2: Final Material for 

Clearance to Air/Print/Post)
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MATERIAL APPLICATION

1. Open browser (preferably Google Chrome)

2. Type www.online1.asc.com.ph on address bar or go 
to www.asc.com.ph click on Online application.

3. Sign in to your account. Enter email address(user 
name) and password then click “Login”

4. Click “Application List”

http://www.online1.asc.com.ph/
http://www.asc.com.ph/
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1. When submitting final material click         2nd icon

2. Click “Upload” button to upload your final material
3. Click “Upload” button to upload final material 

documents 

In uploading a file, format must be as follows:
1. Video file – mp4 (50mb max)
2. Audio file – mp3 (50mb max)
3. Layout – jpg (50mb max)
4. Other Final Material Documents - .pdf (50mb max)
You may upload the approved layout/storyboard/script
in the “Document” portion (20mb)

ASC will review the submitted final material and will 
issue the clearance ONLY if the material submitted is 
faithful to the approved S1 material.
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Sample Clearance


